
 

 

 
 

  

 

 

 

  

YWCA Princeton is on a mission to eliminate racism, empower women, 
stand up for social justice, help families, and strengthen communities. 

The Burke Foundation Early Childhood Center  
at YWCA Princeton 

UPDATED September 2023 

 

https://www.ywcaprinceton.org/programs/childcare/


                   
  

 

Table of Contents 
Welcome…………………………………………………………………………………………..3 

Information to Parents from the Bureau of Licensing in the Department of Children and Families 

(DCF)……………………………………………………………………………………………...4 

General Information……………………………………………………………………………….4 

Licensing…………………………………………………………………………………………..5 

Child Abuse and Neglect Policy…………………………………………………………………..6 

Health and Safety………………………………………………………………………………….6 

Brief Overview…………………………………………………………………………………….6 

Who Should Be Excluded…………………………………………………………………………6 

Communicable Diseases…………………………………………………………………………..6 

Policy on the Management of Communicable Diseases…………………………………………..7 

Accidental Injuries………………………………………………………………………………...8 

“Back to Sleep” Campaign………………………………………………………………………..8 

Biting……………………………………………………………………………………………...8 

Drop Off/Pick Up………………………………………………………………………………….9 

What If Someone Gets Sick At School……………………………………………………………9 

Classroom & Transitions………………………………………………………………………….9 

Intensify Cleaning and Disinfection Efforts………………………………………………………9 

Meal Time…………………………………………………………………………………………9 

Physical Distancing………………………………………………………………………………..9 

Everyday Preventive Action………………………………………………………………………9 

Ratios…………………………………………………………………………………………….10 

Disclaimer………………………………………………………………………………………..10 

Health and Safety-Parent Responsibilities……………………………………………………….10 

Symptoms………………………………………………………………………………………..10 

During The Day………………………………………………………………………………….10 

Pick Up…………………………………………………………………………………………...10 

Regular Day School Year 23-24…………………………………………………………………10 

About the Program……………………………………………………………………………….11 

Curriculum……………………………………………………………………………………….11 

Enrichment Programs…………………………………………………………………………… 11 

Outdoor Play……………………………………………………………………………………..11 

Transitions………………………………………………………………………………………..12 

Home Language………………………………………………………………………………….12 

Ages & Stages Assessment Tool and Early Intervention………………………………………..12 

Assessment of Child Progress……………………………………………………………………12 

Strengthening Families Initiative………………………………………………………………...13 

Discipline Policy…………………………………………………………………………………13 

https://www.ywcaprinceton.org/programs/childcare/


                   
  

 

Suspension/Termination Policy………………………………………………………………….13 

Suspension……………………………………………………………………………………….14 

Termination………………………………………………………………………………………14 

Health and Nutrition……………………………………………………………………………..15 

Food Guidelines………………………………………………………………………………….15 

Breastfeeding Policy……………………………………………………………………………..16 

Allergies………………………………………………………………………………………….16 

Medical Home……………………………………………………………………………………16 

Immunization Records and Universal Health Form……………………………………………..16 

Oral Health……………………………………………………………………………………….16 

Administration of Medication……………………………………………………………………16 

Safety and Security………………………………………………………………………………17 

Arrival and Departure (signing in and out)………………………………………………………17 

Supervision of Children………………………………………………………………………….17 

Release of Children………………………………………………………………………………17 

Late Pick-ups/Early Drop-offs…………………………………………………………………...18 

Sunscreen………………………………………………………………………………………...18 

Non-Smoking Facility……………………………………………………………………………18 

Computers & TV(yoga)………………………………………………………………………….18 

Social Media……………………………………………………………………………………..19 

Program Policies and Procedures………………………………………………………………...19 

Hours of Operation………………………………………………………………………………19 

Attendance and Absences………………………………………………………………………..19 

Emergency Closing Information…………………………………………………………………19 

Delayed Openings………………………………………………………………………………..19 

Tuition Information………………………………………………………………………………20 

Full Day Options…………………………………………………………………………………20 

Partial Day Options………………………………………………………………………………20 

Before Care………………………………………………………………………………………20 

After Care………………………………………………………………………………………...20 

Calendar………………………………………………………………………………………….21 

Parent Communication and Involvement………………………………………………………...21 

Communication…………………………………………………………………………………..21 

E-Communication………………………………………………………………………………..21 

The Burke Foundation Early Childhood Center Webpage………………………………………21 

Parent/Family Group……………………………………………………………………………..21 

Workshops/Parent and Community Resources…………………………………………………..22 

Satisfaction and Commitment……………………………………………………………………22 

 

https://www.ywcaprinceton.org/programs/childcare/


                   
  

 

Welcome 

 

 

 

 

 

 

 

 

https://www.ywcaprinceton.org/programs/childcare/
http://www.ywcaprinceton.org/
http://www.ywcaprinceton.org/
https://www.youtube.com/watch?v=7XxIe7EcsqY
mailto:ncheng@ywcaprinceton.org
mailto:toshea@ywcaprinceton.org


                   
  

 

Information to Parents from the Bureau of Licensing in the 
Department of Children and Families (DCF) 

https://www.ywcaprinceton.org/programs/childcare/
http://www.nj.gov/dcf/providers/licensing/laws/CCCmanual.pdf
http://www.childcarenj.gov/
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Health and Safety  

If your child tests positive they must stay home and test at least five full days after the positive test result. In order to 
return to school your child must submit a negative test result on the 5th day. (Home Tests are acceptable.) 
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Health and Safety – Parent Responsibilities 

 

Regular Day School Year of 23-24  
Burke students (Cherry Blossoms, Tigerlilies, Sunflowers, Dragonflies) should arrive no later than 9:30 am unless a 

medical note is submitted to the childcare admins. For SPROUTS and ROSEBUDS students they may arrive no later 

than 10am, unless a medical note is submitted.  
Only medical/dental appointments are considered excused tardiness. Please present a note at the time of drop off.  

 

Princeton Public School students (Buttercups, Daffodils, Butterflies) are to arrive between 8:50-9am unless you are 

signed up for before care, as the school day is 9am-330pm. You are considered late as of 9am.  

 

 

About the Program 
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Health and Nutrition 

https://www.ywcaprinceton.org/programs/childcare/
https://www.ezchildtrack.com/ParentY/ParentLogin.aspx?c=ywcaprinceton&FromTab=Y
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Safety and Security
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Program Policies and Procedures 
 

 

https://www.ywcaprinceton.org/programs/childcare/
mailto:Mkaltschmid@ywcaprinceton.org
mailto:Croberts@ywcaprinceton.org
http://www.ywcaprinceton.org/
http://www.ywcaprinceton.org/


                   
  

 

Full Day Options (Monthly) 

Partial Day Options (Monthly) 

Before Care 

After Care 
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IF you wish your child not to participate in a School Event (Presentation), please let your child’s classroom teacher 
know  in advanced & they will provide  an appropriate activity  for your  child during  that time period.

Parent Communication and Involvement 
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Quick Reference 
 

 

Classroom Directory: 609-497-2100  

Sprouts: ext. 360 Email: sprouts@ywcaprinceton.org 

Rosebuds: ext. 631 Email: rosebuds@ywcapricneton.org 

Cherry Blossoms: ext. 362  Email: cherryblossoms@ywcaprinceton.org 

Tigerlilies: ext. 364  Email: tigerlilies@ywcaprinceton.org 

Sunflowers: ext. 328  Email: sunflowers@ywcaprinceton.org 

Dragonflies: ext. 348  Email: dragonflies@ywcaprinceton.org 

Buttercups: ext.  339  Email: buttercups@ywcaprinceton.org 

Daffodils: ext. 337  Email: daffodils@ywcaprinceton.org 

Butterflies: ext. 331  Email: butterflies@ywcaprinceton.org   

https://www.ywcaprinceton.org/programs/childcare/
mailto:mtraub@ywcaprinceton.org
mailto:ncheng@ywcaprinceton.org
mailto:mkaltschmid@ywcaprinceton.org
mailto:croberts@ywcaprinceton.org
http://www.ywcaprinceton.org/childcare
http://www.ywcaprinceton.org/
file://///ywcasvr-fs/main/Users/NCheng/parent%20handbook/ywcaprinceton.org
http://www.classdojo.com/


  

       

                                                                                       

 
 

 

 

 

 

 

 

 

 
The YWCA USA is the oldest and largest women’s membership movement in the United 
States. Established in 1922, the YWCA Princeton is one of 300 operating YWCAs across the 
country. Nearly 7,000 women, men, children, and families are members of this local 
organization, which meets the needs of the community through affordable programs that 
are dedicated to eliminating racism, empowering women, standing up for social justice, 
helping families, and strengthening communities. 
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